
Ned nh&n:
-ChtitichHDQT (di bdo cao);
-TY. HDQT (di bdo cao);
-Nhu d\hx 1 (di thuc Men);
-LuuP.HCQT,P.QLKH&SDH

HIEU TRlTOfNG TRlTOfNG DAI HOC CONG NGHE SAI GON

Can cu Quylt dinh si 57/2004/QD-TTg, ngay 06/4/2004 cua Thu tudng Chinh phu
vl viec thanh lap Trudng Dai hgc DL Ky nghe Tp. Hi Chi Minh;

Can cu Quylt dinh si 52/2005/QD-TTg, ngay 16/3/2005 cua Thu tudng Chinh phu
ve viec dli ten Trudng Dai hgc DL Ky nghe Tp. Ho Chi Minh thanh Trudng Dai hgc Cong
nghe Sai Gon;

Can cu Quylt dinh si 4488/QD-BGDDT ngay 19/10/2015 cua Bo trudng Bo Giao
due va Dao tao ve viec cong nhan Hieu trudng trudng Dai hgc Cong nghe Sai Gon;

Can cu Nghi dinh 99/2019/NB-CP ngay 30/12/2019 cua Chinh phu quy dinh chi
tiet va hudng dan thi hanh mot so dieu cua Luat sua doi, bo sung mot so dieu cua Luat

Giao due dai hgc;
Can cu Thong tu 21/2019/TT/BGDDT ngay 29/11/2019 cua Bo trudng Bo Giao

due va Dao tao ban hanh Quy chi quan ly bang tot nghiep trung hgc co sd, bang tit nghiep
trung hgc phi thong, bting tot nghiep trung cap su phgm, bang tit nghiep cao ding su pham,

van bang giao due dai hgc va chung chi cua he thong giao dgc quoc dan;

Can cu Thong tu 27/2019/TT-BGDDT ngay 30/12/2019 cua Bg trudng Bg Giao
dgc va Dao tao ban hanh quy dinh ngi dung chinh ghi tren van bang va phg lgc van bang
giao dgc dai hgc;

Can cu dl nghi cua Phong Quan ly khoa hgc va Sau dai hgc,

QUYET DINH:

Dieu 1. Ban hanh kem theo Quyet dinh nay Quy dinh ve Quan ly van bang thgc si

cua Trudng Dai hgc Cong nghe Sai Gon.

Dieu 2. Quyet dinh co hieu luc ke tu ngay ky. Cac 6ng/ba lanh dao phong Quan ly
Khoa hgc va Sau dai hgc, phong Hanh chinh Quan tri, ban Thanh tra Giao dgc va cac don
vi chuc nang co lien quan trong Trudng chiu trach^hiisithi hanh Quyet dinh nay./.^^^

Si: iWQD-DSG-QLKHTP.Ho Chi Minh, ngay 2^1 thdng o  nam 2020

QUYET DINH
V/V. Ban hanh Quy dinh ve Quan ly van blng thac si

cua Trudng Dai hgc Cong nghg Sai Gon.
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QUY DINH
VE QUAN LY VAN BANG THAC SI

CUA TRlTCXNG DAI HOC CONG NGHE SAI GON
(Ban hanh kem theo quyet dinh s6<^A/QD-DSG-SDHngdy^t[_ thdng 0  nam 2020

cua Hieu trudng Trudng Dai hoc Cong nghe Sai Gon)

Chiwmg I

QUY DINH CHUNG

Dieu 1. Pham vi dieu chinh va doi tirong ap dung

1.Quy dinh nay quy dinh ve viec in va quan ly van bang thac si (sau day ggi tat la
van bang) trong pham vi quan ly cua Trudng Dai hgc Cong nghe Sai Gon (sau day ggi
tat la STU), bao gdm: ngi dung, ngdn ngu: ghi trong van bang; in phdi va quan ly phdi,
van bang; cap phat, chinh stira, thu hli, huy bd van bang; cap ban sao van bang tir si glc.

2.Quy dinh nay ap dgng doi vdi ngudi duoc cap van bang thac si va cac don vj, ca
nhan thugc STU dugc giao nhiem vg thiet ke, in phoi, quan ly phoi van bang; cap phat,
chinh sira, thu hli, huy bd van bang; cap ban sao van bang tir sd gdc.

Dieu 2. Nguyen tac quan ly, cap phat van bang

1.STU quan ^^ thdng nhat cac van bang cd sir dgng con dau cua STU.

2.Ban chinh van bang duoc cap mot lln. Trudng hgp van bang da cap cho ngudi hgc

nhung phat hien bi viet sai do loi cua STU tai thdi diem cap phat thi STU cd trach nhiem
thu hdi van bang da cap va cap lai cho ngudi hgc.

3.Nghiem elm mgi hanh vi gian Ian trong cap phat va stir dgng van bang.

4.Bao dam cong khai, minh bach trong cap phat van bang.

Dieu 3. Don vi quan ty, cap phat van bang

Cac don vi sau day dugc giao nhiem vg quan ty, cap phat van bang tai Trudng Dai
hgc Cong nghe Sai Gon:

1.Phong Quan ty Khoa hoc va Sau dai hgc (QLKH&SDH) chiu trach nhiem thiet
kl, kit hgp cung cac don vi trong va ngoai STU de thuc hien viec in phoi, tern chlng gia
dli vdi van bang thac si. Dong thdi, thuc hien viec in thdng tin len phoi va cap phat, dp

ban sao; de nghi thu hdi, huy bd van bang thac si.

2.Phong Hanh chinh Quan tri chiu trach nhiem trong viec quan ty phoi, cap phat
phoi van bang; quan ty va dp phat tern chlng gia; trinh Hieu trudng ky va ddng dau van
bang.

1/13

B0 GIAO DUC VA DAO TAOC0NG HOA XA H0I CHU NGHIA VIET NAM
TRUONG DH CONG NGHE SAI GONDoc lap - Tg do - Hanh phuc



3. Ban Thanh tra Giao dgc thuc hien cong tac kilm tra, giam sat viec quan ty, cap

phat, thu hli, huy bd van bang, phdi van bang theo dung quy dinh phap luat va trach

nhiem.

Dieu 4. Trach nhiem cua STU

1.STU cd trtich nhiem

a)Kilm tra, doi chilu va ghi chinh xac, dky du cac thdng tin ghi tren van bang. Yeu
du ngudi dugc cap bang xac nhan ve viec da kilm tra thdng tin, xac nhan cac yeu cau

chinh stira thdng tin va cung cap cac can cu yeu cau chinh stira thdng tin;

b)Lap day du hi so lam can cu dl dp phat, quan ty van bang va luu trft vinh vien;

c)Bao dam tinh chinh xac va chiu trach nhiem vl cac thdng tin trong hi so, trong si

gle cap van bang;

d)Dam bao co sd vat chat, trang thilt bi, phong chlng chay nl de bao quan van bang

va hi so dp phat, quan ty van bang.

2.Hieu trudng cd trach nhiem chung trong viec in phdi, qutin ty, cap phat van bang

theo quy dinh cua Bg trudng Bd GD&DT.

3.Trudng cac don vi dugc giao in va quan ty phdi, cap phat van bang chiu trach

nhiem ca nhan trudc Hieu trudng va trudc phap luat ve viec in phdi, quan ty phdi, cap

phat van bang theo nhiem vg dugc giao.

Dieu 5. Quyen va nghta vu cua ngudi dugc cap van bang

1.Ngudi dugc dp van bang cd cac quyen sau day:

a)Yeu du STU cap van bang dung thdi han quy dinh; ghi chinh xac, dly du cac

thdng tin tren van bang hoac chinh stira cac ndi dung ghi tren van bang theo quy dinh;

b)Ydu du STU cung dp thdng tin trong si gle dp van bang va thdng tin trong hi

so tot nghiep dl cd can ctir de nghi chinh stira van bang;

c)Ydu cau STU cap ban sao v3n bang tir si gdc khi cd nhu cau.

2.Ngudi dugc cap van bang cd cac nghla vg sau day:

a)Cung dp chinh xac, dly du cac thdng tin can thilt dl STU ghi ndi dung tren van

bang;

b)Kiem tra tinh chinh xac cac thdng tin ghi tren van bang trudc khi ky nhan van
bang;

c)Phai cd gily uy quyln theo quy dinh cua phap luat khi khdng true tilp din nhan

van bang;

d)Gift gin, btio quan van bang; khdng dugc tly xda, chinh stira cac ndi dung tren van

bang; khdng dugc cho ngudi khac sft dgng van bang;

e)Stir dgng quydt dinh chinh stira v3n bang kem theo van bang sau khi dugc chinh stira
van bang (nlu cd);
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2.Ten van bang: bang thac si.

3.Nganh dao tao.

4.Ten trudng.

5.Hg, chft dem, ten cua ngudi dugc cap van bang.

6.Ngay thang nam sinh cua ngudi dugc cap van bang.

7.Hang tit nghiep (nlu cd).

8.Dia danh, ngay thang nam cap van blng.

9.Chuc danh, chft ky, hg, chft dem, ten cua ngudi cd tham quyen cap van bang
va ddng dlu theo quy dinh.

10. Si hieu va si vao si gle cap van blng.

Chirong II

NQI DUNG, NGON NGU GHI TREN VAN BANG

Dieu 6. Hinh thuc van blng

Van blng thac si do STU dp bao glm 4 (bin) trang (mdu dinh kem) vdi chi tilt ky
thuat nhu sau:

-Kich thudc: 26cm x 18cm.

-Trang 1 va 4: cd nln mau do; trang 1 cd hinh qulc huy, cac chft in tren trang 1 cd

mau vang.

-Trang 2 va 3: cd nen mau vang nhat, hoa van viln mau vang dam, ten blng cd mau

do, cac chft khac cd mau den; hinh trong ddng in chim chinh gifta trang 2 va trang

3, logo STU in chim chinh gifta hinh trlng ding.

-Tem chlng gia cd hinh logo STU dugc dan tai vi tri phia tren si hieu van blng tai

trang 3 cua van bang.

Dieu 7. Quy dinh chung ve noi dung ghi tren van blng

Ndi dung chinh ghi tren van bang:

f)Trinh bao cho STU va co quan cong an noi gan nhat khi bi mat ban chinh van

bang;
g)Ndp lai van bang cho STU trong thdi han 30 ngay, kl ttir ngay nhan dugc quylt

dinh thu hdi van bang.



Chmmg IH
IN PHOI, QUAN LY PHOI VA QUAN LY VIEC CAP VAN BANG

Dieu 10. In va quan ty phoi van bang

1.STU tu chu in phdi van blng thac si, chiu trach nhiem quan ty phdi van blng thac

si theo quy dinh cua Bd Giao dgc va Dao tao.

2.Phong Quan ty khoa hgc va Sau dai hgc chu tri va phli hgp vdi cac don vi lien
quan dl thilt kl phdi van blng, mau tern chlng gia d!i vdi van blng thac si trinh Hieu
trudng phe duyet. Tren co sd do, thuc hien ky kit hgp ding in In phdi van blng va tern
chlng gia dli vdi van blng thac si; sau khi in hoan tat tien hanh ban giao cho Phong Hanh

chinh Quan tri.

3.Phong Hanh chinh Quan tri chiu trach nhiem bao quan va quan ty phdi van bang.
Lap hi so quan ty viec stir dgng phdi, clp, thu hli, huy bd phdi van blng theo dung quy

dinh.

4.Viec quan ty, stir dgng phdi van bang phai dam bao chat che, khdng dl xay ra that
thoat, bao quan tai noi dap ung dugc cac yeu cau ve mdi trudng, an ninh, an toan chay
nl.

5.Phdi van bang cd sd hieu quan ty. Si hieu ghi tren phdi van blng dugc lap gdm 3

(ba) phan theo cau true sau: phanlphan2phan3. Trong do:

-Phan 1: quy dinh cap bac dao tao, dugc danh theo ma ky tu viet hoa. Cg the: B:

trinh do thac si.
-Phan 2: xac dinh noi in phdi van blng. Ma si nay dugc Hieu trudng ky va ban

hanh tren co sd cac don vi in In phdi blng cho STU. Vi du: ma A: Cong ty Co

Phan In Va Thuomg Mgi Tien Phong.
-Phan 3: quy dinh si thtir tu phdi bang, la sd tu nhien gdm 05 chft si dugc danh sd

lien tgc tu nhd den ldn trong toan bd qua trinh hoat ddng cua STU tu thdi dilm
thuc hien viec tu in phdi van blng. Si bit dlu la 00001.
Vi dg: Si hieu phdi van blng dlu tien la BA00001.

6.Dli vdi phdi van blng bi hu hong, vilt sai, chit lugng khdng bao dam, chua stir
dgng do thay dli mau phdi thi Hieu trucmg ra quylt dinh thanh lap hdi ddng xtir ty. Hdi
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Dieu 8. Ngdn ngft ghi tren van bang

Ngdn ngft chinh ghi tren van blng la tilng Viet. Trang thtir 2 cd ngdn ngft la tilng Anh,

cd ngi dung ghi dung theo nghia tilng Viet va kich cd chft khdng ldn hon kich cd chft tieng

Vigt tai trang thu 3.

Dieu 9. Mau van bang

Mlu van blng la mSu da dugc Hieu trudng STU phe duyet va bao cao cho Bd trudng
Bg Giao dgc va Dao tao, Cong an Tp. Hi Chi Minh, Sd Giao dgc Dao tao Tp. Hi Chi

Minh va dugc Cgc Quan ty chat lugng xac nhan.
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KTXD

QTKD

CNTP

Ten viet tit

Ky thuat Xay dung

Quan tri Kinh doanh

Cong nghe Thuc phlm

Ten nganh

3.

2.

1.

STT

ddng xtir ty hgp, xem xet va lap bien ban huy bd ghi rd si lugng, si hieu, ty do huy bd,
tinh trang phdi van blng trudc khi bi huy bd va each thuc huy bd. Bien ban huy bd phai
dugc luu trft vao hi so de theo doi, quan ty.

Quy dinh nay cung ap dgng dli vdi van blng bi vilt sai da dugc Hieu trudng ky,
ddng dau.

7. Trudng hgp phdi van blng bi mlt, don vi quan ty phdi van blng cd trach nhigm
lap bien ban va thdng bao ngay vdi co quan cong an noi gin nhlt va bao cao Bg Giao dgc
va Dao tao.

Dieu 11. Cap phat phoi van blng

1.Phong QLKH&SDH khi cd nhu clu su dgng phdi van blng thac si trinh Hidu
trudng hd so de nghi dp phat phdi van blng. Hi soglm:

a)To trinh de nghi cap phat phdi van blng.

b)Quyet dinh cong nhan tot nghiep va cap bang thac si.

2.Tren co sd hi so dl nghi da dugc Hieu trudng phe duyet, Phong Hanh chinh Quan
tri tien hanh cap phdi van bang kem tem chlng gia theo yeu clu. Vigc dp phdi van blng
phai dugc lap bien ban ban giao phdi van bang.

Dieu 12. Quan ly viec cap van bang

1.Khi cap van bang cho ngudi hgc, Phong QLKH&SDH phai lap sd gdc dp van
bang theo mau quy dinh.

2.Sd vao si gdc cap van bang dugc lap lien tgc theo thu tu sd tu nhien tir nhd den

ldn theo ttirng nam tu ngay 01/01 den het ngay 31/12; dam bao phan biet dugc sd vao sd
gdc cap cua ttirng loai van bang va nam cap van blng. Mdi sd vao sd gdc cap van bang
dugc ghi duy nhlt tren moi van blng. Si vao si gdc cap van bang thac si dugc danh sd
nhu sau: So tir nhien/Nam tot nghiep/Loai van blng-Chuyen nganh. Cu the:

01/2020/ThS-CNTP
-Si tu nhien: bit dlu tu si "01" theo tung nam tir ngay 01/01 din hit ngay 31/12.

-Nam tot nghiep co 4 chft sd.

-Loai van bang: quy dinh cap bac dao tao. Cg the: ThS - thac si

-Chuyen nganh: dugc ghi theo chft vilt tit cac chuyen nganh dao tao thac si tai
trudng. Cg the:



3. Trudng hgp van blng da dugc Hieu trudng ky, dong dlu nhung bi mlt trudc khi

clp cho ngudi dugc dp van blng, don vi dugc giao nhiem vg quan ty, cap phat cd trach
nhiem lap bien ban va thdng bao ngay vdi Cong an thanh phi Hi Chi Minh va bao cao

Bd Giao dgc va Dao tao de xtir ty kip thdi.

Dieu 13. Che d bao cao viec quan ty van blng

Cham nhlt ngay 15 thang 12 hlng nam, cac don vi dugc giao nhiem vg quan ty, cap
phat van blng thing ke si lugng van blng da stir dgng; si lugng van bang da cap trong
nam va dl xult kl hoach stir dgng phdi van blng nam tilp theo de ting hgp bao cao Hieu

trudng va Bd Giao dgc va Dao tao.

Chuwng IV
CAP PHAT, CAP LAI, CHINH SUA,

THU HOI, HUY BO VAN BANG

Dieu 14. Tham quyen cap van bang

Hieu trudng cd thlm quyen ky vao van bang thac si cap cho ngudi hgc sau khi tot
nghiep hoac hoan thanh chuong trinh dao tao, dat chuln dau ra cua trinh do dao tao thac

si theo quy dinh va hoan thanh nghla vg, trach nhiem cua ngudi hgc.

Dieu 15. Dieu kien cap van blng

Van blng dugc clp cho ngudi hgc sau khi tit nghiep hoac hoan thanh chuong trinh
dao tao, dat chuln dlu ra cua trinh do dao tao thac si theo quy dinh va hoan thanh nghla

vg, trach nhiem cua ngudi hgc.

Dieu 16. Thdi han cap van bang

1.STU cd trach nhiem cap van bang cho ngudi hgc trong thdi han 30 ngay kl tu
ngay cd quylt dinh cong nhan tit nghiep va clp blng thac si.

2.Trong thdi gian chd cap van bang, ngudi hgc du dieu kien clp bang tit nghiep nlu
cd nhu clu dugc STU clp gily chung nhan tit nghiep tarn thdi.

Dieu 17. Cap l^i van blng

1.Trudng hgp van blng da clp nhung phat hien bi vilt sai do ldi cua STU thi STU

cd trach nhiem cap lai ban chinh van bang.

2.Hieu trudng cd thlm quyln clp lai van blng cho ngudi hgc.

3.Thu tgc cap lai van bang nhu sau:

a) Ngudi cd yeu cau cap lai van bang gtiri true tiep hoac qua dudng buu dien cho STU
mot bo ho so gdm:

-Don de nghi clp lai v&n blng;
-Van bang de nghi clp lai;
-Giay to chung minh STU vilt sai van blng.

6/13



b)Trong thdi han 05 ngay lam viec kl tu ngay nhan du hi so hgp le, STU xem xet
quyet dinh viec cap lai van blng; nlu khdng clp lgi, STU se tra ldi blng van ban va neu

ro ty do.

c)Trudng hgp mlu van blng tai thdi dilm clp van blng da thay dli, STU stir dgng
mlu van blng hien hanh db clp cho ngudi dugc clp lai van blng.

Dieu 18. So goc cap van bang

1.Si gle clp van blng la tai lieu do Phong QLKH&SDH lap ra khi thuc hien viec

cap ban chinh van bang. Sd gdc cap van bang ghi day du nhftng ngi dung tilng Vigt cua
ban chinh van bang ma STU da clp. Trudng hgp van blng dugc chinh stira ndi dung hoac
dugc clp lai thi phai lap phg lgc si gle dl ghi cac ndi dung dugc chinh stira hoac thay dli
cua van blng.

•*rr\rr2.Sd gdc cap van bang phai dugc ghi chinh xac, danh sd trang, ddng dau giap lai,
khdng dugc tay xda, dam bao quan ty chat che va luu trft vinh vien.

3.Mau si gdc cap van blng thac si dugc ban hanh kem theo Quy dinh nay.

Dieu 19. Ky, dong dau van blng

1.Hieu trudng cd tham quyen cap van bang thac si va phai ky theo mau chft ky da
dang ky vdi co quan cd tham quyen va ghi day du hg ten, chftc danh trong van blng.

2.Trudng hgp Higu trudng chua dugc co quan cd thlm quyen bl nhiem, cong nhan

thi clp phd dugc co quan cd thlm quyln quylt dinh giao phg trach STU la ngudi ky van
blng. Khi do, clp phd ky thay Hieu trudng; chuc vg ghi tren van blng la chuc vg lanh

dao chinh thuc trong STU (phd hieu trudng). Ban sao quyet dinh giao phg trach STU cua
cap phd ky van blng phai dugc luu trong ho so cap van bang.

3.Viec ddng dau tren chft ky cua ngudi cd thlm quyen cap van blng thuc hign theo
quy dinh vl cong tac van thu hien hanh.

Dieu 20. Tham quyen quyet dinh chinh sfra ngi dung van blng

Hieu trudng cd thlm quyen quylt dinh chinh stira noi dung van blng do STU clp.

Dieu 21. Cac trudng hop chinh sua noi dung van blng

Ngudi dugc clp van blng cd quyln yeu clu chinh stira noi dung ghi tren van blng

trong cac trudng hgp sau:

1.Dugc co quan cd thlm quyln quylt dinh thay doi hoac cai chinh hg tich.

2.Dugc xac dinh lai dan tgc, xac dinh lai gidi tinh.

3.Dugc bo sung ho tich, dieu chinh ho tich.

4.Dugc dang ky khai sinh qua han, dang ky lai viec sinh.

Dieu 22. Thu tuc chinh sua ngi dung van bang

1. H6 so dl nghi chinh sua noi dung van blng:

a) Don de nghi chinh stira noi dung van bang;
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b)Van blng de nghi chinh stira;

c)Trich luc hoac quylt dinh thay dli hoac cai chinh ho tich, xac dinh lai dan toe, xac
dinh lai gidi tinh dli vdi trudng hgp chinh sua van blng do thay doi hoac cai chinh ho

tjch, xac dinh lai dan toe, xac dinh lai gidi tinh;

d)Gily khai sinh dli vdi trudng hgp chinh stira ngi dung van bang do bl sung ho

tich, dilu chinh ho tich, dang k^ lai viec sinh, dang ky khai sinh qua han;

e)Gily chung minh nhan dan hoac can cudc cong dan hoac ho chilu hoac gily to

tuy than hgp phap khac cd anh cua ngudi dugc cap van bang. Thdng tin ghi tren cac giay
to nay phai phu hgp vdi de nghi chinh sfta noi dung van bang. Cac tai lieu trong ho so de
nghi chinh stira noi dung van bang quy dinh tai cac dilm b, c, d, e khoan nay la ban sao

tft so gle hoac ban sao dugc chftng thgc tft ban chinh.

2.Trudng hgp tai lieu trong hi so dl nghi chinh sua noi dung van blng quy dinh tai
cac dilm b, c, d, e khoan 1 Dilu nay la ban sao khdng cd chftng thuc thi ngudi dl nghi
chinh sfta van blng phai xult trinh ban chinh dl ngudi tiep nhan hi so ddi chieu; ngudi
tilp nhan hi so phai ky xac nhan, ghi ro hg ten vao ban sao va chiu trach nhiem ve tinh

chinh xac cua ban sao so vdi ban chinh.

3.Trinh tu chinh sfta ngi dung van bang dugc quy dinh nhu sau:

a)Ngudi dl nghi chinh sfta ndi dung van bang ndp true tiep hoac gfti qua dudng buu
dien 01 (mot) bd hi so theo quy dinh tai khoan 1 Dieu nay cho STU;

b)Trong thdi han 05 ngay lam viec kl tft ngay nhan du hd so hgp le, STU xem xet

quyet dinh viec chinh sfta; neu khdng chinh sfta thi phai tra ldi bang van ban va neu ro ty
do;

c)Viec chinh sfta ndi dung van blng dugc thuc hien bang quyet dinh chinh sfta;

khdng chinh sfta true tiep trong van bang. Quyet dinh chinh sfta phai dugc luu trong hd
so cap van bang.

d)Can eft quyet dinh chinh sfta, don vi dugc giao quan ty van bang chftng chi ghi
day du thdng tin ve van bang, cac ndi dung dugc chinh sfta cua van blng vao phu lye si

gdc cap van bang.

Dieu 23. Ngi dung chinh cua quyet dinh chinh sua va ap dung vif c chinh sua
van blng

1. Quylt dinh chinh sfta van blng glm cac ndi dung chinh sau:

a)Hg, chu dem, ten; ngay thang nam sinh cua ngudi cd van blng (ghi theo van blng

da cap);

b)Ten, sd hieu, ngay thang nam clp cua van blng;

c)Ndi dung chinh sfta;

d)Ly do chinh sfta;

e)Hieu luc va trach nhiem thi hanh quylt dinh.
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Chmmg V
BAN SAO VAN BANG TIT SO GOC

Dieu 26. Cap ban sao van bang tft so goc

1.Phong QLKH&SDH can eft vao si gle dl clp ban sao van blng thac si.

2.Trudng hgp mau ban sao van blng tai thdi dilm clp ban sao da thay dli, Phong
QLKH&SDH sft dung mau ban sao van blng hien hanh de clp cho ngudi hgc.
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2. Viec chinh sfta ndi dung v3n blng dugc ap dung ca dli vdi nhftng v3n blng dugc clp

truftc ngay Quy dinh nay cd hieu luc thi hanh.

Dieu 24. Thu hoi, huy bo van blng

1.Van bang bi thu hdi, huy bd trong cac truong hgp sau day:

a)Cd hanh vi gian Ian trong tuyln sinh, hgc tap, thi eft, bao ve khoa luan tit nghiep,
luan van, luan an hoac gian Ian trong viec lam hi so dl dugc clp van blng;

b)Cap cho ngudi khdng dft dilu kien;

c)Do ngudi khdng cd thlm quyln clp;

d)Bj tay xda, sfta chua;

e)D! cho ngudi khac stir dung;

f)Do loi cua STU.

2.STU cd trach nhigm thu hdi, huy bd van blng.

Bg trudng Bg Giao due va Dao tao quyet dinh viec thu hdi, huy bd van bang hoac
yeu cau co quan cd tham quyen thu hli, huy bd van blng trong cac trudng hgp khac.

3.Hieu trudng STU ra quyet dinh thu hli, huy bd van bang. Ngi dung cua quylt dinh
ndu ro ty do thu hdi, huy bd. Quyet dinh dugc dang tai tren cong thdng tin dien tft cua
STU; dugc gfti den ngudi bi thu hdi van bang, co quan kiem tra phat hign sai pham (nlu
cd), co quan ngudi bi thu hdi van blng dang cong tac (neu cd) va cac co quan, tl chftc cd
lien quan.

Dieu 25. Cong bo cong khai thong tin ve cap van blng tren cong thong tin dien tft

1.Thdng tin cong bd cong khai ve cap van bang gdm cac ndi dung: ten van blng; hg,
chft dem, ten, ngay thang nam sinh cua ngudi dugc cap van bang; sd hi?u va sd vao sd
gdc clp van blng; ngay thang nam clp van blng. Thdng tin cong bd cong khai ve cap
van blng phai dam bao chinh xac so vdi sd gdc cap van bang, phai dugc cap nhat va luu
trft thudng xuyen tren clng thdng tin dien tft cua STU; bao dam de quan ty, truy cap, tim
kilm va phai tuan thu cac quy dinh cua phap luat.

2.Viec cong bl cong khai thdng tin vl clp, chinh sfta, thu hli, huy bd van blng tren
trang thdng tin dien tft dugc thuc hien ca dli vdi cac van blng da dugc clp trudc ngay

Quy dinh nay cd hieu lire thi hanh.



3.Hinh thtirc ban sao van blng tu si gle gilng nhu ban chinh van blng.

4.Cac ndi dung ghi trong ban sao van bang tft sd gdc phai chinh xac so vdi so gdc.
Ngoai ra cd bl sung them si vao si gle clp van blng va si vao si clp ban sao van blng

tu si gdc.

Dieu 27. Gia tri phap ty cua ban sao van bang tft so goc

1.Ban sao van blng tu si gle cd gia tri stir dung thay cho ban chinh trong cac giao

dich, trft trudng hgp phap luat cd quy dinh khac.

2.Trudng hgp cd can eft ve viec ban sao gia mao, khdng hgp phap, don vi dang quan

ty si gle tilp nhan ban sao van blng yeu clu ngudi cd ban sao van blng xuat trinh ban

chinh de ddi chieu hoac tien hanh xac minh.

Dieu 28. Tham quyen va trach nhiem cap ban sao van bang tft so goc

Phong QLKH&SDH cd thlm quyln va trach nhiem clp ban sao van blng tft si gle.

Viec clp ban sao van blng tft si gle dugc thuc hien dong thdi vdi viec cap ban chinh
hoac sau thdi diem clp ban chinh.

Hieu trudng cd thlm quyen ky ban sao van bang tu si gle.

Dieu 29. Ngudi co quyen yeu cau cap ban sao van bang tft so goc

Nhung ngudi sau day cd quyln yeu clu clp ban sao van blng tu si gdc:

1.Ngudi dugc clp ban chinh van blng.

2.Ngudi dai dien theo uy quyln cua ngudi dugc cap ban chinh van bang.

3.Cha, mg, con; vg, chdng; anh, chi, em rapt; ngudi thfta ke khac cua ngudi dugc

cap ban chinh van blng trong trudng hgp ngudi do da chit hoac mlt nang luc hanh vi

dan su.

Dieu 30. Thu tuc cap ban sao van bang tft so goc

1. Hd so de nghi cap ban sao van bang tft si gdc gdm:

a)Don dl nghi clp ban sao van blng, trong do cung clp cac thdng tin vl van blng

da dugc clp;

b)Ban chinh hoac ban sao cd chftng thuc giay chftng minh nhan dan hoac can cudc
cong dan hoac hd chilu con gia tri stir dung dl ngudi tilp nhan hi so kilm tra;

c)Trudng hgp ngudi yeu clu clp ban sao van blng tu si gle la ngudi quy dinh tai
khoan 2, khoan 3 Dilu 29 cua Quy chi nay thi phai xult trinh gily uy quyln (dli vdi
ngudi dugc uy quyln) ho$c gily to chftng minh quan he vdi ngudi dugc clp ban chinh

van bang;

d)Trudng hgp ngudi yeu clu clp ban sao van blng tu si gle gfti yeu clu qua buu
dien thi phai gfti ban sao cd chftng thuc gily td quy dinh tgi dilm a, b, c khoan nay kem
theo 01 (mot) phong bi dan tern ghi rd hg ten, dia chi ngudi nhan cho ca quan cd thlm
quyen cap ban sao van blng tft si gle.
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2.Trinh tu cap ban sao van bang tu so gle dugc quy dinh nhu sau:

a)Ngudi de nghi cap ban sao van blng npp true tilp hoac gfti qua dudng buu dien
01 (mpt) bg hi so theo quy dinh tai khoan 1 Dilu nay cho Phong QLKH&SDH;

b)Ngay trong ngay tilp nhan yeu clu clp ban sao hoac trong ngay lam viec tilp theo,
nlu tilp nhan yeu clu sau 03 (ba) gid chilu, Phong QLKH&SDH clp ban sao cho ngudi
cd yeu clu. Trong trudng hgp yeu clu clp ban sao tu si gle dugc gfti qua buu dien thi

thdi han dugc xac dinh tft thdi dilm Phong QLKH&SDH tilp nhan yeu clu clp ban sao
nhan du hi so hgp lg theo dlu buu dien din;

c)Doi vdi trudng hgp cung mot luc yeu clu clp ban sao tft nhilu si gle, yeu clu si
lugng nhilu ban sao, noi dung van blng phftc tap khd kilm tra, dli chilu ma Phong

QLKH&SDH khong the dap ftng dugc thdi han quy dinh t^i dilm b khoan nay thi thdi
han cap ban sao dugc keo dai them khong qua 02 (hai) ngay lam viec hoac dai han theo
thda thuan blng van ban vdi ngudi yeu cau cap ban sao.

3.Phong QLKH&SDH can eft so goc cap van bang de clp ban sao cho ngudi yeu
cau; noi dung ban sao phai ghi theo dung noi dung da ghi trong si goc. Trudng hgp khong
con luu tra: dugc si goc hoac trong si gle khong cd thong tin vl ngi dung yeu clu clp

ban sao hoac khong cap ban sao cho ngudi yeu cau thi Phong QLKH&SDH cd trach
nhiem tra ldi bang vSn ban cho ngudi yeu cau va neu ro ty do theo thdi han quy dinh tai
diem b khoan 2 Dieu nay.

Dieu 31. So cap ban sao va quan ly vigc cap ban sao van bang tft so goc

1.Si clp ban sao van blng tft si gle la tai lieu do STU lap ra khi thuc hien viec clp
ban sao van blng tft si goc trong do ghi day du nhftng noi dung cua ban sao ma STU da

Acap.

Si cap ban sao v&n bang tft si goc phai dugc ghi chep chinh xac, danh so trang, ddng
dlu giap lai, khong dugc tly xda, dam bao quan ty chat che va luu trft vlhh vien.

2.Moi lln clp ban sao van blng tft si gle dlu phai ghi vao si cap ban sao van bang
tu si gle; phai lap si vao so cap ban sao, dam bao moi so vao so cap ban sao dugc ghi

duy nhlt tren moi ban sao van bang cap cho ngudi hgc.

Si vao si clp ban sao van blng tft si gle dugc lap lien tuc theo thft tu si tu nhien tu
nhd din ldn theo tftng nam tft ngay 01/01 din hit ngay 31/12; dam bao phan biet dugc si
vao si clp ban sao cua timg loai van bang va nam cap ban sao van bang tu so goc. So vao

si clp ban sao van blng tft si gle dugc danh si nhu sau: So tir nhien/Nam cap ban
sao/Lo?i van blng-Chuyen nganh. Cy the: 01/2020/ThS-CNTP

-Si tu nhien: bit dlu tir si "01" theo timg nam tft ngay 01/01 den hit ngay 31/12.

-Nam cap ban sao cd 4 chu so.

-Loai van blng: quy dinh cap bac dao tao. Cu the: ThS - thac si.

-Chuyen nganh: dugc ghi theo chft vilt tit cac chuy^n nganh dao tao trinh do th^c si

tai trudng theo Khoan 2 Dieu 12.
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Chuong VI

T0 CHfC TH^C HIEN
Dieu 32. Trach nhiem cua Phong Quan ty Khoa hgc va Sau dai hgc

1.Hang nam, can eft vao ke hoach dao tao trinh do thac si cua STU, Phong
QLKH&SDH x^y dung kl hoach in phoi van blng trinh Hieu trudng phe duyet, tl chftc

in phoi van blng va ban giao cho Phong HCQT theo Quy dinh nay.

2.Lap hi so quan ty viec clp phat van blng; clp ban sao van blng tft si goc dli vdi
ngudi hgc theo Quy dinh nay. Dl nghi thu hli, huy bo phoi van blng do in hong, sai sot

theo quy dinh.

3.Quan ty si gle clp van blng; ra soat viec lap so vao si goc cap van bang, dam

bao moi si vao si gle clp van bang dugc ghi duy nhat tren mpt van bang da cap cho
ngudi hgc; xay dung he thing co sd dft lieu quan ty van bang da cap cho ngudi hgc; cong
khai thong tin vl clp van blng cua ngudi hgc tren trang thong tin didn tft cua STU.

4.Lanh dao don vj chju trach nhiem ca nhan trudc Hieu trudng va trade phap luat

khi de xay ra vi pham trong cac hoat dong quan ty, clp phat van bang doi vdi ngudi hgc

thugc don vj quan ty theo hgc tai Trudng.

Dieu 33. Trach nhiem cua Phong Hanh chinh Quan tri

1.Tl chftc thuc hidn Quy djnh nay; kilm tra viec bao quan, stir dyng phoi va cap phat

phoi.

2.Lap hi so quan ty viec sft dung phoi, clp, thu hli, huy bo phoi van blng; clp phoi
van bang theo so lugng hgc vien da dugc cong nhan tit nghiep cua tirng nam hoac timg

dgt do Phong QLKH&SDH dl nghj.

3.Ra soat viec lap si hieu, dam bao mli si hieu chi dugc ghi duy nhlt tren mot phoi

van bang.

4.Lanh dao don vj chju trach nhiem ca nhan trade Hieu trudng va trade phap luat

khi de xay ra vi pham trong cac hoat dong quan ty, clp phat phoi van blng.

5.Cft nhan vien lam cong tac quan ty, clp phat phoi, van blng; phli hgp vdi Cong
an thanh phi Ho Chi Minh trong viec quan ty, bao mat phoi, van blng theo quy djnh.

6.Dam bao an toan, phong chdng chay nl trong viec bao quan phoi van blng.

Dieu 34. Trach nhiem cua Ban Thanh tra Giao due

Ban Thanh tra Giao due thuc hien cong tac kilm tra, giam sat viec quan ty, clp phat,

thu hli, huy bd van blng, phoi van blng theo dung quy djnh phap luat va trach nhiem.

Dieu 35. Kiem tra, thanh tra

1. Djrih ky hoac dgt xult, STU tl chftc kilm tra, thanh tra viec in, clp phat phdi van
blng, quan ty va clp phat van blng dli vdi cac don vj theo chftc nang, nhiem vu dugc
giao.
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Dieu 36. Xu ty vi pham

Ngudi thuc hien nhiem vu in phdi, quan ty cap phat phdi van bang; cap phat van
blng; cap ban sao van bang tft sd gdc do thieu tinh than trach nhiem hoac cl y lam trai

cac ngi dung quy djnh hoac cac van ban quy pham phap luat khac thi tuy theo mftc dg vi
pham bj xft ty ky luat hoac tray cftu trach nhiem hinh su; neu gay thiet hai phai bdi thudng
theo quy djnh cua phap luat.

Dieu 37. Dieu khoan thi hanh

1.Quy djnh nay cd hieu luc kl tir ngay ky ban hanh.

2.Lanh dyo cac don vj, giang vien, nhan vien, hgc vien cua Trudng Dai hgc Cong

nghg Sai Gdn chju trach nhiem thi hanh Quy

..A

2. Cac don vj dugc giao nhiem vy in phdi, quan ty clp phat phdi van blng; quan ty,
cap phat van bang cd trach nhiem phli hgp, tao dilu kien thuan lgi cho cong tac kilm tra,
thanh tra.
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